Sample Course Agendas
IN-PERSON COURSE: THREE DAYS
	START
	END
	INSTRUCTOR
	DAY 1 of 3 Module or Activity – Instructor Name

	8:00 a.m.
	8:30 a.m.
	Instructor A
	Module 1 • Introduction (30 minutes)*

	8:30 a.m.
	9:00 a.m.
	Instructor B
	Module 2 • Communicating and Educating (30 minutes)

	9:00 a.m.
	9:40 a.m.
	Instructor C
	Module 3 • Crash Protection (40 minutes)

	9:40 a.m.
	9:55 a.m.
	
	Break (15 minutes)

	9:55 a.m.
	11:40 a.m.
	Instructor A
	Module 4 • Seat Belt Systems (105 minutes)

	11:40 a.m.
	12:10 p.m.
	
	Lunch (30 minutes)

	12:10 p.m.
	12:55 p.m.
	Instructor B
	Quiz 1 (45 minutes)

	12:55 p.m.
	1:45 p.m.
	Instructor B
	Module 5 • Air Bags (50 minutes)

	1:45 p.m.
	2:00 p.m.
	
	Break (15 minutes)

	2:00 p.m.
	3:45 p.m.
	Instructor A
	Module 6 • Lower Anchors and Tethers (105 minutes)

	3:45 p.m.
	4:45 p.m.
	Instructor C
	Skills Evaluation 1 – Vehicle Systems (60 minutes)

	4:45 p.m.
	4:55 p.m.
	All Instructors
	Day 1 Review and Day 2 Overview (10 minutes)



	START
	END
	INSTRUCTOR
	DAY 2 of 3 Module or Activity 

	8:00 a.m.
	8:15 a.m.
	Instructor A
	Day 1 Review and Day 2 Overview (15 minutes)

	8:15 a.m.
	9:55 a.m.
	Instructor A
	Module 7 • Overview of Car Seat and Booster Seat Use (95 min.)

	9:55 a.m.
	10:05 a.m.
	
	Break (15 minutes)

	10:05 a.m.
	11:50 a.m.
	Instructor A
	Module 8 • Rear-Facing Car Seats (180 minutes)
Break before Activity – Install Rear-Facing Car Seats

	11:50 p.m.
	12:20 p.m.
	
	Lunch (30 minutes)

	12:20 p.m.
	1:35 p.m.
	Instructor A
	Module 8 • Rear-Facing Car Seats (continued)

	1:35 p.m.
	2:20 p.m.
	Instructor A
	Quiz 2 (45 minutes)

	2:20 p.m.
	2:35 p.m.
	
	Break (15 minutes)

	2:35 p.m.
	4:55 p.m.
	Instructor A
	Module 9 • Forward-Facing Car Seats (170 minutes)
Break before Activity – Examine Car Seat Misuse

	4:55 p.m.
	5:00 p.m.
	All Instructors
	Day 2 Review and Day 3 Overview (5 minutes)







	START
	END
	INSTRUCTOR
	DAY 3 of 3 Module or Activity – Instructor Name

	8:00 a.m.
	8:15 a.m.
	Instructor A
	Day 2 Review and Day 3 Overview (15 minutes)

	8:15 a.m.
	8:45 a.m.
	Instructor A
	Module 9 • Forward-Facing Car Seats (continued)

	8:45 a.m.
	10:15 a.m.
	Instructor A
	Module 10 • Booster Seats and Seat Belts (90 minutes)

	10:15 a.m.
	10:25 a.m.
	
	Break (10 minutes)

	10:25 a.m.
	12:10 p.m.
	Instructor A
	Skills Evaluation 2 – Select and Install Car Seats and Booster Seats (105 minutes)

	12:10 p.m.
	12:40 p.m.
	
	Lunch (30 minutes)

	12:40 p.m.
	1:25 p.m.
	Instructor A
	Skills Evaluation 3- Putting it All Together (45 minutes)

	1:25 p.m.
	1:55 p.m.
	Instructor A
	Module 11 • Other Vehicles (30 minutes)

	1:55 p.m.
	2:30 p.m.
	Instructor A
	Module 12 • Using and Building Your New Skills (35 minutes)

	2:30 p.m.
	3:15 p.m.
	Instructor A
	Quiz 3 (45 minutes)

	3:15 p.m.
	5:30 p.m.
	Instructor A
	Skills Evaluation 4 – Checkup Event (120 minutes + 15 minutes)
Scheduled time includes set-up and breakdown. Students take a 15-minute break as needed during the checkup event.

	5:30 p.m.
	5:45 p.m.
	Instructor A
	Skills Evaluation 4 Recap and Course Completion (15 minutes)


*For the 3-day agenda, Module 1 time has been shortened to 30 minutes (from 45 minutes) to allow enough time to complete Skills Evaluation 1 on Day 1.

IN-PERSON COURSE: FOUR DAYS
	START
	END
	INSTRUCTOR
	DAY 1 of 4 Module or Activity 

	8:00 a.m.
	8:45 a.m.
	Instructor A
	Module 1 • Introduction (45 minutes)

	8:45 a.m.
	9:15 a.m.
	Instructor A
	Module 2 • Communicating and Educating (30 minutes)

	9:15 a.m.
	9:55 a.m.
	Instructor A
	Module 3 • Crash Protection (40 minutes)

	9:55 a.m.
	10:10 a.m.
	
	Break (15 minutes)

	10:10 a.m.
	11:55 a.m.
	Instructor A
	Module 4 • Seat Belt Systems (105 minutes)

	11:55 a.m.
	1:00 p.m.
	
	Lunch (65 minutes)

	1:00 p.m.
	1:15 p.m.
	Instructor A
	Quiz 1 Review (15 minutes)

	1:15 p.m.
	2:00 p.m.
	Instructor A
	Quiz 1 (45 minutes)

	2:00 p.m.
	2:50 p.m.
	Instructor A
	Module 5 • Air Bags (50 minutes)

	2:50 p.m.
	3:05 p.m.
	
	Break (15 minutes)

	3:05 p.m.
	4:50 p.m.
	Instructor A
	Module 6 • Lower Anchors and Tethers (105 minutes)

	4:50 p.m.
	5:00 p.m.
	Instructor A
	Day 1 Review and Day 2 Overview (10 minutes)



	START
	END
	INSTRUCTOR
	DAY 2 of 4 Module or Activity 

	8:00 a.m.
	8:15 a.m.
	Instructor A
	Day 1 Review and Day 2 Overview (15 minutes)

	8:15 a.m.
	9:15 a.m.
	Instructor A
	Skills Evaluation 1 – Vehicle Systems (60 minutes)

	9:15 a.m.
	10:50 a.m.
	Instructor A
	Module 7 • Overview of Car Seat and Booster Seat Use (95 min.)

	10:50 a.m.
	11:05 a.m.
	
	Break (15 minutes)

	11:05 a.m.
	12:00 p.m.
	Instructor A
	Module 8 • Rear-Facing Car Seats (180 minutes)
Break before Steps for Rear-Facing Car Seat Use

	12:00 p.m.
	1:00 p.m.
	
	Lunch (60 minutes)

	1:00 p.m.
	3:05 p.m.
	Instructor A
	Module 8 • Rear-Facing Car Seats (continued)

	3:05 p.m.
	3:20 p.m.
	
	Break (15 minutes)

	3:20 p.m.
	3:35 p.m.
	Instructor A
	Quiz 2 Review (15 minutes)

	3:35 p.m.
	4:20 p.m.
	Instructor A
	Quiz 2 (45 minutes)

	4:20 p.m.
	4:30 p.m.
	Instructor A
	Day 2 Review and Day 3 Overview (10 minutes)




	START
	END
	INSTRUCTOR
	DAY 3 of 4 Module or Activity 

	8:00 a.m.
	8:15 a.m.
	Instructor A
	Day 2 Review and Day 3 Overview (15 minutes)

	8:15 a.m.
	9:35 a.m.
	Instructor A
	Module 9 • Forward-Facing Car Seats (170 minutes)
Break before Activity – Install Forward-Facing Car Seats

	9:35 a.m.
	9:50 a.m.
	
	Break (15 minutes)

	9:50 a.m.
	11:20 a.m.
	Instructor A
	Module 9 • Forward-Facing Car Seats (continued)

	11:20 a.m.
	12:20 p.m.
	
	Lunch (60 minutes)

	12:20 p.m.
	1:50 p.m.
	Instructor A
	Module 10 • Booster Seats and Seat Belts (90 minutes)

	1:50 p.m.
	2:05 p.m.
	
	Break (15 minutes)

	2:05 p.m.
	3:50 p.m.
	Instructor A
	Skills Evaluation 2 – Select and Install Car Seats and Booster Seats (105 minutes)

	3:50 p.m.
	4:35 p.m.
	Instructor A
	Skills Evaluation 3 – Putting it All Together (45 minutes)

	4:35 p.m.
	4:45 p.m.
	Instructor A
	Day 3 Review and Day 4 Overview (10 minutes)



	START
	END
	INSTRUCTOR
	DAY 4 of 4 Module or Activity 

	9:15 a.m.
	9:25 a.m.
	Instructor A
	Day 3 Review and Day 4 Overview (10 minutes)

	9:25 a.m.
	9:55 a.m.
	Instructor A
	Module 11 • Other Vehicles (30 minutes)

	9:55 a.m.
	10:30 a.m.
	Instructor A
	Module 12 • Using and Building Your New Skills (35 minutes)

	10:30 a.m.
	10:45 a.m.
	Instructor A
	Quiz 3 Review (15 minutes)

	10:45 a.m.
	11:30 a.m.
	Instructor A
	Quiz 3 (45 minutes)

	11:30 a.m.
	12:30 p.m.
	
	Lunch (60 minutes)

	12:30 p.m.
	2:45 p.m.
	Instructor A
	Skills Evaluation 4 – Checkup Event (120 minutes + 15 minutes)
Scheduled time includes set-up and breakdown. Students take a 15-minute break as needed during the checkup event.

	2:45 p.m.
	3:00 p.m.
	Instructor A
	Skills Evaluation 4 Recap and Course Completion (15 minutes)



HYBRID COURSE
	START
	END
	INSTRUCTOR
	VIRTUAL SESSIONS 

	60 minutes
	
	Instructor A
	Kickoff Session

	
	
	
	BREAK: 7-14 Days

	75 minutes
	
	Instructor A
	Checkpoint 1: Modules 1-4

	
	
	
	BREAK: 7-14 Days

	75 minutes
	
	Instructor A
	Checkpoint 2: Modules 5-8

	
	
	
	BREAK: 7-14 Days

	75 minutes
	
	Instructor A
	Checkpoint 3: Modules 9-12

	
	
	
	BREAK: 2-7 Days




	START
	END
	INSTRUCTOR
	DAY 1 of 2 IN-PERSON SESSIONS

	9:30 a.m.
	9:35 a.m.
	Instructor A
	Day 1 Overview (5 minutes)

	9:35 a.m.
	9:50 a.m.
	Instructor A
	Air Bag and Seat Belt Review [in vehicles]* (15 minutes)

	9:50 a.m.
	10:50 a.m.
	Instructor A
	Skills Evaluation 1 – Vehicle Systems (60 minutes)

	10:50 a.m.
	11:05 a.m.
	Instructor A
	Activity: Harnessing in Rear-Facing Car Seats (15 minutes)

	11:05 a.m.
	12:20 p.m.
	Instructor A
	Activity: Install Rear-Facing Car Seats (75 minutes)

	12:20 p.m.
	12:50 p.m.
	
	Lunch (30 minutes)

	12:50 p.m.
	1:00 p.m.
	Instructor A
	Activity: Harnessing in Forward-Facing Car Seats (10 minutes)

	1:00 p.m.
	2:00 p.m.
	Instructor A
	Activity: Install Forward-Facing Car Seats (60 minutes)

	2:30 p.m.
	3:00 p.m.
	Instructor A
	Activity: Examine Car Seat Misuse (30 minutes)

	3:00 p.m.
	3:30 p.m.
	Instructor A
	Activity: Install Booster Seats (30 minutes)

	3:30 p.m.
	3:45 p.m.
	Instructor A
	Day 1 Review and Day 2 Overview (15 minutes)


*Conduct a quick review of air bag locations and markings as well as seat belt parts focusing on types of retractors and latch plates. This will provide a transition into the in-person session for the students and time for the Instructor Team to set up Skills Evaluation 1.


	START
	END
	INSTRUCTOR
	DAY 2 of 2 IN-PERSON SESSIONS 

	8:00 a.m.
	8:15 a.m.
	Instructor A
	Day 1 Review and Day 2 Overview (15 minutes)

	8:15 a.m.
	10:00 a.m.
	Instructor A
	Skills Evaluation 2 – Select and Install Car Seats and Booster Seats (105 minutes)

	10:00 a.m.
	10:45 a.m.
	Instructor A
	Skills Evaluation 3 – Putting it All Together (45 minutes)

	10:45 a.m.
	11:00 a.m.
	
	Break (15 minutes)

	11:00 a.m.
	1:15 p.m.
	Instructor A
	Skills Evaluation 4 – Checkup Event (120 minutes + 15 minutes)
Scheduled time includes set-up and breakdown. Students take a 15-minute break as needed during the checkup event.

	1:15 p.m.
	1:30 p.m.
	Instructor A
	Skills Evaluation 4 Recap and Course Completion (15 minutes)


OR

	START
	END
	INSTRUCTOR
	DAY 1 of 1 IN-PERSON SESSION 

	8:00 a.m.
	8:05 a.m.
	Instructor A
	Day 1 Overview (5 minutes)

	8:05 a.m.
	8:20 a.m.
	Instructor A
	Air Bag and Seat Belt Review [in vehicles]* (15 minutes)

	8:20 a.m.
	9:20 a.m.
	Instructor A
	Skills Evaluation 1 – Vehicle Systems (60 minutes)

	9:20 a.m.
	9:35 a.m.
	Instructor A
	Activity: Harnessing in Rear-Facing Car Seats (15 minutes)

	9:35 a.m.
	10:50 a.m.
	Instructor A
	Activity: Install Rear-Facing Car Seats (75 minutes)

	10:50 a.m.
	11:00 a.m.
	Instructor A
	Activity: Harnessing in Forward-Facing Car Seats (10 minutes)

	11:00 a.m.
	12:00 p.m.
	Instructor A
	Activity: Install Forward-Facing Car Seats (60 minutes)

	12:00 p.m.
	12:30 p.m.
	
	Lunch (30 minutes)

	12:30 p.m.
	1:00 p.m.
	Instructor A
	Activity: Examine Car Seat Misuse (30 minutes)

	1:00 p.m.
	1:30 p.m.
	Instructor A
	Activity: Install Booster Seats (30 minutes)

	1:30 p.m.
	3:15 p.m.
	Instructor A
	Skills Evaluation 2 – Select and Install Car Seats and Booster Seats (105 minutes)

	3:15 p.m.
	4:00 p.m.
	Instructor A
	Skills Evaluation 3 – Putting it All Together (45 minutes)

	4:00 p.m.
	6:00 p.m.
	Instructor A
	Skills Evaluation 4 – Checkup Event (120 minutes)


*Conduct a quick review of air bag locations and markings as well as seat belt parts focusing on types of retractors and latch plates. This will provide a transition into the in-person session for the students and time for the Instructor Team to set up Skills Evaluation 1.
